Online Syllabus Template
This syllabus template follows the University of Florida Policy on Course Syllabi with additional items that are helpful in online courses.  This document is intended to be used as a guide only and does not replace any specific requirements that your college or department may have. Items that are required by the UF Policy on Course Syllabi are indicated as (Recommended) in the document below.  You can remove the the (Recommended) designations from the document quickly using the find/replace.  The other items are suggested, and can be included at your discretion. 
Assistance with course production and/or creation of ADA compliant course materials is available through the CITT website.  The link to the Course Assistance Request form can be found on the upper right hand corner.  Full details regarding university accessibility resources can be found at accessibility.ufl.edu.
Additional Information

Instructors are reminded that any use of students as subjects in research projects MUST receive clearance from the “human subjects” board PRIOR to beginning the project.  This policy also includes any survey research or research done by undergraduate or graduate students for class assignments.

The syllabi for all courses and sections offered each semester must be posted on publicly accessible websites.  A college may choose to meet this requirement by posting all its syllabi on a single site or on the web pages of individual departments.  Syllabi must be posted at least three days prior to the first day of classes and must be retained on this site for at least three complete semesters (counting summer as a single semester).  
NOTE:  Instructors can create a publicly available link to their Canvas course syllabus in Settings > Visibility.  Then navigate to the syllabus page and copy the link.  This link will provide any user with the ability to see only the course syllabus.

For an example of a syllabus see:  http://www.aa.ufl.edu/Data/Sites/18/media/policies/syllabuspolicy/sample_syllabus.pdf
Any questions regarding this policy should be directed to Dr. Angel Kwolek-Folland, Associate Provost for Academic and Faculty Affairs, at 392-4792.

[Title of Course]

[Course Number]

[Credit Hours]

[Semester/Year] 

[Class location]

[Class meeting time(s)]

Instructor (Required):
[Name]

[Office location, 
email address 
phone number]

Office Hours (Required):
[Office hours and/or hours students can contact the instructor.  Include physical and virtual contact methods and hours.]

Course TA or Coordinator (Required): [if applicable]:  
[Name, email address, phone number, office location and office hour, if applicable ]

Course Website:
[URL here - recommended to use: http://elearning.ufl.edu ] 
Course Communications: [How do you want students to ask you questions?  Should they post general questions to a discussion board?  Should private questions be sent to you through the course management system, or to your personal ufl.edu e-mail address?]

Required or REcommended Textbooks (Required):
 [list all required texts, readings, software, etc. You may wish to indicate where these items can be purchased (vendor website in the case of an e-text)]
Materials and Supplies Fees (Required): [List items that students have purchased through their fees]
Additional Resources:  [list any additional resources that may be helpful]
Course Description: [from the course catalog]
Prerequisite Knowledge and Skills:  [What are the prerequisites for the course and how will you build on them? You may wish to refer students to resources for correcting weaknesses that might interfere with their learning in the course]

Course Goals and/or Objectives (Required): By the end of this course, students will. . . See the QuickGuide for Instructional Methods
How This Course Relates to the Student Learning Outcomes in the [insert program name]:  [Student Learning Outcomes available from Academic Assessment Plans curriculum mapping, please contact your college’s SACS coordinator for the listing.]  See SLOs and Performance Indicators for General Education and Writing Courses.
Instructional Methods: [It is helpful to students to understand how you have structured the course and how will classes be conducted. If the course has multiple formats (like lecture, lab and discussion, group learning projects and/or presentations) these should be explained clearly.]

Course Policies:

Attendance Policy (required):  [Your attendance policy should be stated clearly in this section. You may also want to include information about withdrawal from a course.] You may wish to use this statement:  “Requirements for class attendance and make-up exams, assignments, and other work in this course are consistent with university policies that can be found at:  https://catalog.ufl.edu/ugrad/current/regulations/info/attendance.aspx
Quiz/Exam DAtes/Policies (Required):  [Insert any policies related to quizzes/exams.  You many also want to include a policy on handling inquiries about examination questions after initial grading.]

Make-up Policy (Required):  [Cite any policies related to making-up assignments, quizzes, exams, etc.] [Describe exactly how a student should address any failures due to technology]
Assignment Policy (Required):  [If assignments are used, indicate expectations and deadlines.]
Course Technology:  [If technology is required for the course, indicate how it will be used, how students can access it, and what support and resources are available for students.] [Include the UF Help Desk at a minimum, help for publisher resources should also be included]
· http://helpdesk.ufl.edu 
· (352) 392-HELP - select option 2

Online course evaluation (Required): Include a statement informing students of the online course evaluation process such as:
“Students are expected to provide feedback on the quality of instruction in this course by completing online evaluations at https://evaluations.ufl.edu.  Evaluations are typically open during the last two or three weeks of the semesters, but students will be given specific times when they are open.  Summary results of these assessments are available to students at https://evaluations.ufl.edu/results. 

UF Policies:

University Policy on Accommodating Students with Disabilities (Required): “Students with disabilities requesting accommodations should first register with the Disability Resource Center (352-392-8565, www.dso.ufl.edu/drc ) by providing appropriate documentation.  Once registered, students will receive an accommodation letter which must be presented to the instructor when requesting accommodation.  Students with disabilities should follow this procedure as early as possible in the semester.”

University Policy on Academic Conduct:  UF students are bound by The Honor Pledge which states, “We, the members of the University of Florida community, pledge to hold ourselves and our peers to the highest standards of honesty and integrity by abiding by the Honor Code.  On all work submitted for credit by students at the University of Florida, the following pledge is either required or implied: "On my honor, I have neither given nor received unauthorized aid in doing this assignment."  The Honor Code (http://www.dso.ufl.edu/sccr/process/student-conduct-honor-code/) specifies a number of behaviors that are in violation of this code and the possible sanctions.  Furthermore, you are obligated to report any condition that facilitates academic misconduct to appropriate personnel.  If you have any questions or concerns, please consult with the instructor or TAs in this class.
Class Demeanor or Netiquette: All members of the class are expected to follow rules of common courtesy in all email messages, threaded discussions and chats.  [Describe what is expected and what will occur as a result of improper behavior See Sample Netiquette Document]

Getting Help:

For issues with technical difficulties for Canvas, please contact the UF Help Desk at:

· http://helpdesk.ufl.edu
· (352) 392-HELP (4357)
· Walk-in:  HUB 132

Any requests for make-ups due to technical issues MUST be accompanied by the ticket number received from the Help Desk when the problem was reported to them. The ticket number will document the time and date of the problem. You MUST e-mail your instructor within 24 hours of the technical difficulty if you wish to request a make-up. 
Other resources are available at http

HYPERLINK "http://www.distance.ufl.edu/getting-help"://

HYPERLINK "http://www.distance.ufl.edu/getting-help"www

HYPERLINK "http://www.distance.ufl.edu/getting-help".

HYPERLINK "http://www.distance.ufl.edu/getting-help"distance

HYPERLINK "http://www.distance.ufl.edu/getting-help".

HYPERLINK "http://www.distance.ufl.edu/getting-help"ufl

HYPERLINK "http://www.distance.ufl.edu/getting-help".

HYPERLINK "http://www.distance.ufl.edu/getting-help"edu

HYPERLINK "http://www.distance.ufl.edu/getting-help"/

HYPERLINK "http://www.distance.ufl.edu/getting-help"getting

HYPERLINK "http://www.distance.ufl.edu/getting-help"-

HYPERLINK "http://www.distance.ufl.edu/getting-help"help for:

· Counseling and Wellness resources

· Disability resources

· Resources for handling student concerns and complaints

· Library Help Desk support

(Required) Should you have any complaints with your experience in this course please visit http://www.distance.ufl.edu/student-complaints to submit a complaint. 
Grading Policies:

Methods by which students will be evaluated and their grade determined (Required)

Information on current UF grading policies for assigning grade points (Required):

· This may be achieved by including a link to the web page:  https://catalog.ufl.edu/ugrad/current/regulations/info/grades.aspx
	Assignment
	Points or percentage

	
	

	
	


** [Include specific details about the assignments as necessary]

Grading Scale: [List the specific grading scale for this course. For more information, see: http

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"://

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"www

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html".

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"isis

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html".

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"ufl

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html".

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"edu

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"/

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"minusgrades

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html".

HYPERLINK "http://www.isis.ufl.edu/minusgrades.html"html]

Course Schedule:
Critical Dates: [Midterm and Final Exams and the deadlines for any other major assignments, projects or papers]
A Weekly Schedule of Topics and ASsignments (Required):

NOTE:  If you are using the Canvas syllabus tool a listing of assignment deadlines will be automatically generated.
	Day
	Date
	Topic
	Reading
	Assignment

	1 
	
	
	
	

	2 
	
	
	
	

	3
	
	
	
	


Disclaimer: [Include a statement that this syllabus is subject to change as the need arises.] This syllabus represents my current plans and objectives.  As we go through the semester, those plans may need to change to enhance the class learning opportunity.  Such changes, communicated clearly, are not unusual and should be expected.
Last update:  1/19/16
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